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EMERGENCY 

PREPAREDNESS

Arkans as  Wo rke rs ’ Co m pe ns at io n  Co mmis s io n

He alth & Safe ty Divis io n  
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PLAN AHEAD  -

DON’T WAIT UNTIL THE 

EMERGENCY HAPPENS TO 

PREPARE!
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Eme rg e ncie s  at  Wo rk:
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Slide 4 A Writte n Eme rg e ncy Plan:

1 . Es cape  pro ce dure s  and ro ute  
as s ig nme nts . 

2 . Pro ce dure s  fo r e mplo ye e s  who  
re main to  pe rfo rm o r s hut  
do wn crit ical  o pe ratio ns   
be fo re  e vacuating .

3 . Pro ce dure s  to  acco unt            
fo r all e mplo ye e s .
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___________________________________ 
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A Writte n Eme rg e ncy Plan:

4 . Re s cue  and m e dical 
dut ie s  fo r s o m e  
e mplo ye e s . 

5 . The  me ans  fo r 
re po rt ing  fire s  and 
o the r e me rg e ncie s .

6 . Lis t  o f pe rs o ns  o r 
de partm e nts  to  be  
co ntacte d fo r furthe r 
info rmatio n.
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Slide 6 Addre s s  All Po te nt ial 

Eme rg e ncie s :

➢Fire s

➢To rnado s

➢Flo o ds

➢Explo s io ns

➢Earthquake s

➢Bo mb Thre ats

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 



Slide 7 
Fire s
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To rnado s
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Flo o ds
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Earthquake s
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Bo mbs  and Explo s io ns

Alfre d P. Murrah Bldg . - Oklaho ma City, April 1 9 , 1 9 9 5
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Te rro ris t  Attacks
Wo rld Trade  Ce nte rs , Ne w Yo rk City, NY 

Se pte mbe r 1 1 , 2 0 0 1
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Slide 14 Inve nto ry Hazardo us  

Mate rials
➢Take  an inve nto ry o f 
hazardo us  mate rials

➢Pre pare  ho w to  s e cure  

o r handle  the m in an 

e me rg e ncy.
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Eme rg e ncy Pro ce dure s  

➢Train the s e  pe rs o nne l. 

Emergency 

Procedures

➢Lis t  the  pe rs o nne l who  s ho uld 

s tay be hind to  pe rfo rm o r s hut  

do wn crit ical o pe rat io ns  be fo re  

e vacuat ing .
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___________________________________ 

___________________________________ 

___________________________________ 
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Slide 16 Es tablis h a Chain o f 

Co mmand

➢Es tablis h who  has  the  

autho rity to  make  

de cis io ns . 

➢Make  s ure  ade quate  

backup is  arrang e d. 
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___________________________________ 

___________________________________ 
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Co mmunicat io ns

➢To  ale rt  e mplo ye e s  

➢To  handle  inco ming  

and o utg o ing  calls
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 18 Eme rg e ncy Re s po ns e  

Te ams

➢Firs t  line  o f de fe ns e  in  
e me rg e ncie s

➢Pe rs o nne l ide ntifie d and 
traine d in  e me rg e ncy 
pro ce dure s

➢Sho uld kno w ho w to  us e  fire  
e xt ing uis he rs

➢Sho uld be  traine d in  firs t  
aid  and CPR
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Slide 19 Training

➢Mus t be  traine d at  
le as t  annually

Emplo ye e s  s ho uld be  traine d in: 

➢Re po rting  pro ce dure s  

➢Shutdo wn pro ce dure s                             

fo r e quipme nt

➢Type s  o f po te ntial           

e me rg e ncie s

➢Evacuat io n plans

➢Alarm s ys te ms  
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___________________________________ 

___________________________________ 
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Slide 20 What Can Yo u Do  At Wo rk To  

Pre pare  Fo r Eme rg e ncie s ?

➢Re ad yo ur 
co mpany’s  plan.

➢Take  no te  o f e xit  
ro ute s  and 
lo cat io ns  o f fire  
e xt ing uis he rs  and 
me dical kits .

➢No te  lo cat io ns      
o f s tairways .
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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➢Ke e p pe rs o nal s upplie s  in  

a s ing le  bag  at  yo ur de s k 
o r wo rks tat io n.

➢Ke e p the  are a unde r    
yo ur de s k fre e  o f     
c lutte r.

➢Sto re  addit io nal     
s upplie s  in  yo ur              
car in  cas e  yo u            
can’t  g o  back                
into  wo rk. 
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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Eme rg e ncie s  At  Ho me :
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Eme rg e ncy Che cklis t :

➢Call yo ur lo cal Eme rg e ncy 
Manag e me nt  Office  o r 
Ame rican Re d Cro s s  
Chapte r.

➢As k what dis as te rs  co uld 
happe n in  yo ur are a, ho w 
to  pre pare  fo r the m, and 
ho w yo u wo uld be  warne d. 
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___________________________________ 

___________________________________ 

___________________________________ 
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➢Le arn yo ur 

co mmunity’s  
e vacuatio n ro ute s .

➢As k abo ut s pe c ial 
as s is tance  fo r 
e lde rly o r dis able d 
pe rs o ns .

➢As k abo ut 
e me rg e ncy plans    
fo r yo ur childre n’s  
s cho o l.

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 



Slide 25 Write  yo ur o wn 

Eme rg e ncy Plan

➢Talk abo ut the  dang e rs  o f dis as te rs  
with yo ur family me mbe rs

➢Dis cus s  ho w to  

re s po nd to  the s e  

dis as te rs

➢Dis cus s  ho w to  

re s po nd to  po we r 

o utag e s  and 

pe rs o nal injurie s .

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 26 ➢Draw a flo o r plan o f yo ur ho me  and 

indicate  2  e s cape  ro ute s  fro m e ach 

ro o m.

➢Le arn ho w to  turn o ff wate r,  g as  and 

e le ctric ity.

➢Po s t  e me rg e ncy te le pho ne  numbe rs .
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Slide 27 Write  yo ur o wn 

Eme rg e ncy Plan (co ntd.)
➢Te ach childre n ho w and whe n to  call 

9 1 1 , po lice  and fire .  Te ach the m 

ho w to  make  lo ng -dis tance  calls .

➢Cho o s e  o ne  o ut -o f-
s tate  and o ne  lo cal 
frie nd o r re lat ive  to  
call if s e parate d by 
dis as te r.

➢Ins truct  family me mbe rs  to  
turn o n the  radio  fo r e me rg e ncy 
info rmatio n.
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➢Pick 2  me e ting  place s  in 

cas e  yo u are  s e parate d -

o ne  ne ar yo ur ho me  and 

ano the r o uts ide  yo ur 

ne ig hbo rho o d.

➢Take  a c las s  in firs t  aid  

and CPR.

➢Ke e p family re co rds  in  a 

wate r and fire -pro o f 

co ntaine r.
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 29 Pre pare  a Dis as te r 
Supplie s  Kit:

➢Wate r - at  le as t  1  g allo n/ 
pe rs o n/day (Re place  e ve ry 6  
mo nths )

➢No n-pe ris hable  o r canne d      
fo o d and a no n- e le ctric  can 
o pe ne r

➢Chang e  o f c lo thing , rain g e ar 
and s turdy s ho e s .

➢Blanke ts  o r s le e ping  bag s

➢Firs t  aid kit  and pre s cript io n 
me dicat io ns

➢An e xtra pair o f g las s e s  

WATER
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___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 30 Pre pare  a Dis as te r 
Supplie s  Kit  (co ntd.)

➢Batte ry-po we re d radio , 
flas h lig ht  and ple nty o f 
batte rie s . 

➢A cre dit  card and s o me  cas h

➢An e xtra s e t  o f car ke ys . 

➢A lis t  o f family do cto rs ’ and 
the ir pho ne  numbe rs

➢Spe cial ite ms  fo r infants ,            
e lde rly o r dis able d family 
me mbe rs
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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An Eme rg e ncy Plan

Name   City   Phone#➢Family do cto rs  - name s  and 
pho ne  # ’s

➢Me e ting  lo cat io ns  - rig ht  
o uts ide  yo ur ho us e  and a 
lo cat io n away fro m the  
ne ig hbo rho o d, in  cas e  yo u 
can’t  re turn ho m e .

➢Out-o f-State  co ntact  - name , c ity and pho ne  #

➢Lo cal co ntact  - name  and pho ne  #

➢Ne are s t  re lat ive  - name , c ity and pho ne  #

➢Family wo rk num be rs  - fathe r, mo the r, o the rs

➢Eme rg e ncy pho ne  numbe rs  - po lice , fire                                   
de partme nt,  ho s pital
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___________________________________ 
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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Es cape  Plan

➢Sho w lo cat io ns  o f do o rs ,                         
windo ws , s tairways

➢ Indicate  lo cat io n o f                                 
e me rg e ncy s upplie s  (the                        
Dis as te r Supplie s  Kit), fire  e xt ing uis he rs , 
s mo ke  de te c to rs , ladde rs , firs t  aid  kits  and 
ut ility s huto ff po ints .

➢Mark at  le as t  2  e s cape  ro ute s  fro m e ach ro o m. 

➢Mark a place  o uts ide  the  ho me  to  me e t  in  
cas e  o f fire . 

Draw a flo o r plan:
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___________________________________ 
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Es cape  Plan (co ntd.)

Practice  e me rg e ncy 

e vacuatio n drills  

with family me mbe rs  

at  le as t  2  t ime s   

e ach ye ar. 
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Ho me  Hazard Hunt

Anything  that  can mo ve , 

fall, bre ak o r caus e  a fire  is  

a po te ntial hazard. 
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➢Put  he avy o bje cts  o n 

lo we rs  s he lve s .

➢Hang  picture s  and 

mirro rs  away fro m 

be ds .

➢Brace  o ve rhe ad lig ht  

fixture s .

➢Re pair de fe c t ive  e le c trical wiring s  
and le aky g as  co nne ct io ns .

➢Fas te n s he lve s .
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___________________________________ 
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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➢Se cure  wate r he ate r. 

➢Re pair cracks  in 
ce iling s  o r fo undatio ns .

➢Sto re  flammable  
pro ducts  away fro m 
he at  s o urce s .

➢Cle an and re pair 
chimne ys , flue  pipe s , 
ve nt  co nne cto rs  and g as  
ve nts  .
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___________________________________ 
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___________________________________ 
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___________________________________ 

___________________________________ 

 



Slide 37 If Yo u Have  Time  and 

Ne e d to  Evacuate :
➢Lis te n to  a batte ry-

po we re d radio  fo r lo cat io n 
o f e me rg e ncy s he lte rs .

➢We ar pro te ct ive  c lo thing  
and s turdy s ho e s .

➢Take  yo ur Dis as te r 
Supplie s  Kit .

➢Lo ck yo ur ho us e .

➢Us e  the  trave l ro ute s  
s pe cifie d by lo cal o ffic ials .
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 38 If Yo u Are  Sure  Yo u 

Have  Time :
➢Shut o ff wate r, g as  and e le ctric ity, if 

to ld  to  do  s o . 

➢Le t o the rs  kno w whe n yo u le ave  and 

whe re  yo u are  g o ing .

➢Make  arrang e me nts  fo r pe ts .  Animals  

may no t  be  allo we d in  public              

s he lte rs .
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Eme rg e ncy Car Kit:

➢Batte ry-po we re d radio  and 

e xtra batte rie s

➢Ce ll pho ne

➢Flas hlig ht  and e xtra 

batte rie s  

➢Blanke t  

➢Firs t  aid  kit
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___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 



Slide 40 Eme rg e ncy Car Kit: 

(co ntd.)
➢Bo o s te r cable s  

➢Fire  e xt ing uis he r (5  lb, ABC type )

➢Bo tt le d wate r and no n-pe ris hable  

fo o ds  

➢Maps  

➢Sho ve l

➢Tire  re pair kit  and pum p

➢Flare s
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➢Ke e p yo ur g as  tank full.

➢Ke e p the  car me chanically s o und.

➢Re place  yo ur batte ry e ve ry 2 -3  

ye ars . 

Als o  ... .
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Fire  Safe ty

➢Plan 2  e s cape  ro ute s                 
fro m e ach ro o m.

➢Te ach family me mbe rs  to             
s tay lo w to  the  flo o r whe n the re  is  
a fire .

➢Te ach family me mbe rs  ne ve r                           
to  o pe n ho t  do o rs .  Find ano the r 
way o ut . 

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 
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➢Ins tall s mo ke  

de te c to rs .  Cle an 
and te s t  the m 
o nce /mo nth.  
Chang e  batte rie s  
o nce /ye ar.

➢Ke e p a whis t le  in  
e ach be dro o m to  
wake n o the r family 
me mbe r in  cas e  o f 
fire . 

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 44 Fire  Safe ty (co ntd.)

➢Che ck e le ctrical o ut le ts .  Do  
no t  o ve rlo ad o ut le ts . 

➢Ge t at  le as t  o ne  o r two  fire  
e xt ing uis he rs  (5  lb., ABC type .)

➢Have  a co llaps ible              
ladde r o n e ach                   
uppe r flo o r o f the               
ho us e .

➢Co ns ide r ins talling                                         
ho me  s prinkle rs . 
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___________________________________ 
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REMEMBER THE 

TIME TO PREPARE    

IS NOW -

NOT DURING AN 

EMERGENCY!
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