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Arkans as  Wo rke rs ’ Co m pe ns at io n  Co mmis s io n

He alth & Safe ty Divis io n  
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What is 

“Lockout/Tagout”?

It ensures that all potential 
energy sources are 
disconnected from equipment 
before maintenance, repair, 
cleaning or any other action 
that could get you hurt if 
the machine is accidentally 
turned on. 
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Slide 3 Po te ntial Ene rg y 

So urce s ?

Any type  o f e ne rg y that  is  s to re d 

and can be  acc ide ntally re le as e d.

Gravity:

Like a rock on top 
of a hill – not a 
problem ‘til someone 
starts rolling it 
downhill. 
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Fo und in the  Wo rkplace

Ele ctrical: Ge ne rate d o r 
Stat ic

Me chanical: Like  a co ile d 
s pring  re ady to  
re le as e

The rmal: Ste am o r he ate d  
s ys te ms

Che mical Ene rg y: Re le as e d during  
che mical re act io ns

Hydraulic , vacuum o r pne umatic  
pre s s ure  
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Ide ntify all
po te nt ial 
e ne rg y 
s o urce s

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 6 
Have  co mple te  

writ te n Ene rg y 

Co ntro l 

Pro ce dure s to  

e xplain ho w to  

de -e ne rg ize  

e ach pie ce  o f 

e quipme nt

Energy 

Control 

Procedures

1. 

2.

3.

4.
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Lo cko ut is  us e d to  
pre ve nt  the  re le as e  o f 
hazardo us  e ne rg y, o r to  
pre ve nt  the  hazardo us  
e ne rg y fro m e s caping .

A padlo ck is  place d o n 

the  appro priate  e ne rg y 

is o lat ing  de vice  that  is  

in the  o ff, o r c lo s e d, 

po s it io n.  
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➢Put  the  tag  o n the  

e quipme nt no ting  that  it  

s ho uld no t  be  us e d. 

➢Put  the  date  and yo ur name

This  is  no t  the  be s t  way to  

e ns ure  the  e quipme nt canno t  

be  turne d o n accide ntally, 

be caus e  tag s  can be  re mo ve d 

o r ig no re d.
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Caus e s  o f Lo cko ut/Tag o ut 

Injurie s

1 . Failure  to  s to p e quipme nt

2 . Failure  to  dis co nne ct  fro m 
po we r s o urce

3 . Failure  to  dis s ipate  (ble e d, 
ne utralize ) re s idual e ne rg y

4 . Accide ntal re -s tart ing  o f 
e quipme nt

5 . Failure  to  c le ar wo rk are as  
be fo re  re s tart ing
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Slide 10 Who  Pe rfo rms  

Lo cko ut/Tag o ut?

➢One  who  lo cks  o ut  
e quipme nt in  o rde r to  
pe rfo rm the  s e rvic ing  
o r mainte nance  o n 

that  e quipme nt.

Autho rize d Emplo ye e
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Affe cte d Emplo ye e

➢One  who s e  jo b re quire s  
him/he r to  o pe rate  e quipme nt 
o n which s e rvic ing  o r 
mainte nance  is  be ing  
pe rfo rme d unde r lo cko ut ,     
o r who s e  jo b re quire s    
him/he r to  wo rk in an        
are a in  which s uch     
s e rvic ing  o r mainte nance       
is  be ing  pe rfo rme d.
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Slide 12 What are .....?

pre ve nt  the  trans mis s io n 

o r re le as e  o f e ne rg y.

Ene rg y Is o lat ing  De vice s

➢Me chanical de vice s  

that  phys ically
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Written 
Energy 
Control 

Procedure

What are .....?

➢Writte n s te p-by-s te p 
pro ce dure s  de tailing  ho w                                      
e ach pie ce  o f e quipme nt  is  
co mple te ly de -e ne rg ize d. 

➢This  als o  inc lude s  
pro vis io ns  fo r ins pe ct ing  
the  pro ce dure s  and 
training  e mplo ye e s  in the  
lo cko ut/tag o ut  pro ce dure s . 

Ene rg y Co ntro l Pro ce dure s
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Type s  o f Lo cko ut De vice s

➢Plug  Lo cks

➢Ball Valve  Lo cko ut

➢Gate  Valve  Lo cko ut 

➢Gro up Lo cko ut Has p 

➢Ele ctrical 

➢Hydraulic , 
pne umatic , and o the r 
pre s s urize d s ys te ms
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Slide 15 Bas ic  Ste ps  fo r 

Lo cko ut/Tag o ut

✓Ide ntify all po te ntial e ne rg y 
s o urce s .

✓De te rmine  ho w the           
s o urce s  can be  s afe ly        
lo cke d o ut .

✓Ge t all the  lo cks                      
yo u will ne e d .

Ale rt  the  o pe rato r(s ) that  po we r is  

be ing  dis co nne cte d.
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Make  s ure  

the re  is  o nly 

o ne  (1 ) ke y 

fo r e ach 

lo ck. 

No te :
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✓Train e ve ryo ne  

who  will be  

invo lve d in 

lo cko ut/tag o ut  o f 

e quipme nt, s uch 

as  the  s upe rvis o rs , 

mainte nance , 

pro ductio n, e tc .

Lockout/Tagout 
Procedures
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✓Pre pare  fo r 

s hutdo wn.

✓Turn o ff 
e quipme nt. 

✓Is o late  all e ne rg y 
s o urce s : b lo ck 
mo ve able  parts , 
drain o r ble e d 
hydraulic  line s , 
d is co nne ct  
e le ctric ity, e tc . 
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Slide 19 ✓Apply lo cko ut  de vice s .

✓Co ntro l/o r re le as e  any s to re d e ne rg y.

✓Ve rify that  the  e quipme nt is  
co mple te ly de -e ne rg ize d. Make     
s ure  e ve ryo ne  is  s afe ly o ut  o f the   
way; the n try s tart ing  the  machine    
to  make  s ure  it  is  co mple te ly 
s hutdo wn.  
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Re s tart ing  Equipme nt

➢Ens ure  e quipme nt is  s afe  to  
o pe rate .

➢Safe g uard all e m plo ye e s .

➢Re mo ve  lo cko ut/tag o ut  de vice s . 
Exce pt  in e me rg e ncie s , e ach 
de vice  mus t  be  re mo ve d by the  
pe rs o n who  put  it  o n.

➢Las t  pe rs o n to  take  o ff lo ck 
no tifie s  affe cte d e mplo ye e s  o f 
the  s tatus  o f the  e quipme nt. 

➢Fo llo w che cklis t  to  re -e ne rg ize  
e quipme nt.
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Slide 21 Te mpo rarily Re act ivat ing  

Equipme nt

➢Re mo ve  unne ce s s ary to o ls  fro m 
the  wo rk are a and make  s ure  
e ve ryo ne  is  c le ar o f the  
e quipme nt.

➢Re mo ve  lo cko ut/tag o ut  de vice s  
and re -e ne rg ize  the  s ys te m.

➢As  s o o n as  the  e ne rg y is  no  
lo ng e r ne e de d, is o late  the  
e quipme nt and re -apply 
lo cko ut/tag o ut .
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Spe cial Situatio ns

➢Se rvic ing  las ts  lo ng e r 
than o ne  s hift .

➢Co ntracto rs  are  
pe rfo rming  s e rvice  o r 
mainte nance  at  yo ur 
wo rkplace .

➢Wo rke r who  applie d 
lo ck is  no t  available .
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Slide 23 Tidbits  o f Info rmatio n

➢Ne ve r atte mpt 
lo cko ut/tag o ut  pro ce dure s  
unle s s  yo u have  be e n  
traine d and ce rt ifie d by   
yo ur e mplo ye r unde r an 
appro ve d Ene rg y Co ntro l 
Pro g ram.

➢Ne ve r lo an o r s hare  yo ur 
lo ck, co mbinat io n, o r ke y 
with anybo dy e ls e .
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➢Always  be  s ure  all 
lo cko ut/tag o ut  
de vice s  are  
co mpatible  with 
the  e nviro nme nt in  
which the y will be  
us e d, i.e . co rro s ive , 
humid, e tc .
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Any 
Questions?

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

Slide 26 

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

 

 


