HOW TO DEACTIVATE A REGISTRANT

Step 1: Visit https://labor.arkansas.gov/labor/code-enforcement/hvac-r/ scroll down to
forms.
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Step 2: Click on Registrant Deactivation Application
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Organizations
« HVACR Organization Registration

« HVAC Organization Information Update

Class Holders

 HVAC/R Contractor Application

HVACR Contractor Information Update
o Reinstatement Application |

 HVAC License Class Transfer Request

Registrants
* HVACR Registrant Exam Clearance Application
» HVACR Registrant Application
o HVACR Registrant Information Update

 Registrant Deactivation Application

Lifetime Applicants
o Lifetime Application for Arkansas HVAC/R Licensure

* HVACR Lifetime Contractor Information Update

Temporary HVACR Contractors
* HVACR Temporary License Application

 Temporary HVACR Contractor Information Update
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Step 3: Click login 1
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Existing Account Login

The Agency has indicated this application requires an accofiit.
To log in to your existing account select from the options bibw. You may also create an account

Please use Chreme or Firefox for the best RLP experience.

Know Your Username? Forgot Your Username?

Ex

Step 4: Enter the username and password for the applicant you wish to deactivate
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Sign in with your username and password

Usemame:
Password

Forgot your password?

Need an account? Sign up




PART 1: The Deactivation Application Information Collection
Fillin all required fields
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ADLL - Heating, Ventilation, Air Conditioning and Refrigeration Licensing Board
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Information Collection Questior formation Summary Electronic Signature

o of 5 Information Collection

Registrant Deactivation Application

egistrant Deactivation Applicatior

Instructions +

Personal Information

First Name Required

Last Name Required

Suffix

Please Select

Contact Information

Change the email on the account to the individuals email
o to completely remove them from your business.
Mailing Address

United States

Address Line 1 Reguired

State Regured

Ploase Select

Click to match the mailing address.

United States




CONTINUED PART 1: The Deactivation Application Information Collection

Identification Information

iy " Enter the DOB and SSN for the
. & applicant. Click save and continue
PART 2: The Deactivation Application Questions
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ADLL - Heating, Ventilation, Air Conditioning and Refrigeration Licensing Board

Registrant Deactivation Application

| Enter the registrant number and the reason for the
‘ deactivation.

PART 3: The Deactivation Application Information Summary

You will see all the information you entered



PART 3: The Deactivation Application Electronic Signature

ADLL - Heating, Ventilation, Air Conditioning and Refrigeration Licensing Board

Registrant Deactivation Application

Electronic Signature

Click the attest button

Type your name “name of person
completing the application”

Please enter your name in the field below

The application will be sent to the office and once approved the individual will be removed
from your affiliation list.



