How to apply for the HVAC Contractor exam

Visit https://labor.arkansas.gov/labor/code-enforcement/hvac-r/
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https://labor.arkansas.gov/labor/code-enforcement/hvac-r/

You will need to create an account — if you do not have one.
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Existing Account Login

Know Your Username?

Forgot Your Pasgivord?

Don't have An account?
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Forgot Your Username?

Noed to activate an account?

CLab Mm Send Artrtunr Lab Lation for u e st

=\We do not recommend using your email as your username
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Create your username as your first and last name

with a number.

You will get an email to set up your p

assword.




| Step 3. The following screen will appear from the link.

Step 4. The sign in box will appear. we

| Enter your password 2 times and click create account, o IS EROVEIN Somars or I W SR VG I Giniy
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mesoge 1ayng swxername not quthareed Us(ng your

Account Password

username and password you will than click
sign in,
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Need an account? Sign up

Creating an account — New User
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Step 5. Fill in all required fields and click continue ONLY ONCE.

Note: the page may stay up for more than 1 minute, DO NOT CLICK
CONTINUE A SECOND TIME. The page will automatically open to the
profile dashboard as seen In next slide,

Create Profile




The exam Clearance application must be done before
your apply for the license.

Section 1 of 6 - Information Collection

*Like the registrant application only here you must
provide identification Information in the form of a
driver's license or other government issued document.
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Section 2 of 6 — Questions

| Is all about your experience and what history you have?
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Only click add more to add more information, after military

training you can click save & finish followed by save and



E? Step 2. After you see it
i — . ——— has been uploaded click
-~ savetolockitin.

Step 3. Once you have
uploaded all documents
click save and continue.
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. ® e Section 3 of 6 Document Upload

There will be fieids for you to upload your educational
documents, employment documents etc.

o This is an example of uploading just 1 type, follow
- i S process on other documents if needed.
Step 1. - Click the upload
button, it will search your
/ computer for the document
| you wish to upload. _
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Section 4 of 6 - Information Summary

— Last chance to review everything and make corrections
- before the application Is submitted for approval.

After you submit the application it will be reviewed and if approved you will be sent confirmation and a
testing voucher from PROV on where and when to take the exam.



After you pass the exam

Contact the office about the business you will work for, we can provide you the license number for the
business if it already in our system.

You will go back to https://labor.arkansas.gov/labor/code-enforcement/hvac-r/

Scroll down to contractor application and fill in the required information.
Your test score will need to be provided in the application.

Once you submit it, the application is subject to review and you will receive an email when approved.


https://labor.arkansas.gov/labor/code-enforcement/hvac-r/

